
City of Huntsville 

  Purchase Request Form
For Purchases $1,000 up to $3,000

Requested by Division Date

Account # Budget Balance

Vendor Name Vendor # Purchase Order #

Item #         Description Quantity       Price Amount

DateDept Approval

DatePurchasing

Comments



Item #         Description Quantity       Price Amount

Bid Tabulation Item Quotation #

Date Vendor Name           Phone Number E-mail Person Giving      Amout of Quote 
Quote             (includ. Freight)

Comments
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